Creating Working Sets in SIS

SIS includes a central library containing all taxa and the assessments attached to them. To allow
users to work efficiently (and to control access to specific assessments), SIS allows users to create
Working Sets, that contain specific taxa and their assessments to allow SIS users to quickly see and
work only on those assessments that are relevant to them.

To be able to create a working set in SIS, the user must have permission to do this. Most Red List
Authority Coordinators, Specialist Group Chairs, and people who are working on an assessment
project for the IUCN Red List will have appropriate permissions for this. If you have one of these
roles and you are unable to create a working set, please contact the IUCN Red List Unit.

The instructions below explain how to create a Working Set.

1. Click onthe @ icon in the Working Sets panel at the top of the screen and select Create

New Working Set:
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2. The ‘Add New Working Set’ panel will open. In this panel, give the working set and
appropriate name (Working Set Name) and enter a short description of what the working set
contains (Description). Then click on Save and Add Taxa:

() Add New Working Set EIES;
Q Save and Add Taxa = Save Save and Exit D cancel
Working Set Name: ‘ SUBMISSIONS_2018-2_Plants_Trees of the US
Creator. caroline.p
Date Created 2018-08-14
Assessment Scope (7) Latest Published (@) Draft

Alllocales o setect specific locales

Locale must match: all selected locales ~

- ——
| Add New Region |
Description North American tree assessment submissions for the 2018-2 Red
List.

‘Waorking Set Notes




If you are working on draft global assessments, you do not need to change the Assessment
Scope from the default setting. If you are working on draft regional assessments, you will

need to change the Assessment Scope (separate instructions are available on changing the
Assessment Scope and how this affects working set functionality).

The Taxa Manager section in the Working Set Manager will open up automatically. To add
taxa to the working set, click on the Search For Taxa To Add icon (' £). This allows you to
enter the names of taxa to add to the working set. The other icons allow you to browse

through the taxonomic hierarchy to find taxa, remove taxa from the working set, or copy or
move taxa from one working set to another.
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4. Use the text box to type in the name of a taxon you want to add to the working set. If you
are adding several taxa from one genus, you can just type in the genus name. Then click on

Search:
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Use the check boxes to select the taxa you want, then click on Add to add these to the
working set. Note that the search results display only 25 taxa per page. You should select
taxa from the first page of the Search Results panel, then click on Add before moving on to



the next page of Search Results to select more taxa. Use the scroll bar at the side and the
Next Page arrow at the bottom of the panel to navigate through the Search Results:

Working eis [rae ERLIE T [ | {amesamarts L
SRS 2071 Octrus_Cints
e rates ORI SR i A o 3
T
iy
& B B L
SUBMISSIONS _2018-2.  # .2/ @ [J Comnnbcotrg  SOMERINS S0I02 Tarts T cfiie L2 5
of the B o P e i LS B i i  EHiE P, Tres, e
b Pash Gems Seeons
Crested: 018 0814 e
Mode:  Futic i
Seope 3a% mesrnriowtn =1
ioaol ocatty
] Lo varwy Gt
- Voems s e
o s e g By Ottt b COMUCEAL )
7 o e comucTaL o
Zatlencirteren - P fa— o
- fevens comucest Carvas
Taia anger P, Sovcien CORGCEAL o |
. - P Gorvet |
P Bt S o Sevams ComucesE oo |
s seaom e o
Covat Dt asesarman - feres tomucesr Come |
i ot R v |
Canan S sasessrmm Sovons eomtia conad |
o ran Sevins CoRUCEE Gavas |
o | - spac Comucnn e |
— frgre ezt ferus comucEs Gernas
g ogacee e cosacEa e
Exatia ot ] Eron comuct Corver |
[ tevums ComucesE Gomas |
i ke - - :
E1 Cemas memea - Eerens tomucesE o )
e R E W o a2 st 1 H 0%

You will see the list of taxa that you have added to the Working Set appearing in the left
hand panel of the Taxa Manager page, and also in the Taxon List panel at the top of the
screen:
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Once you have added all the taxa you want to the Working Set, you can use the other
functions in the Working Set Manager page. For example, if you need to create new draft
assessments for all taxa in the working set to start editing these, select “Create Draft
Assessment” and follow the instructions (note that if there are previous published
assessments in place for any taxa in the working set, the new draft assessment should be
based on the previous published assessment). Or if the taxa already have completed draft
assessments and you want to submit these for publication on the Red List, select Submit For
Publication:
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Separate instructions are available for using each of the options in the Taxa Manager page.



